Parent Information Booklet
Cranbourne South Primary School

Cranbourne South Primary School
239 Pearcedale Road, Cranbourne South, VIC 3977.
E-mail:

cranbourne.south.ps@edumail.vic.gov.au
Fax:

9782 2656

Telephone:

9782 2999

Our Core Values!

Schools are very special places! All of us are entrusted with the responsibility
of caring for young children and ensuring their successful growing and
learning. It is important therefore that we commit ourselves to the highest
professional standards possible.

The core values that underpin our highly collaborative work environment here
at Cranbourne South are:

 We are here for the children!
 We know that every child can learn and wants to learn – it’s up to us as the people trained
in the professional knowledge of how children learn, to provide the opportunities for all
children to experience ‘success’.
 We value and utilize in our teaching, the rich diversity that exists among our students.
 We strongly adhere to the principles of developmentally appropriate practices in teaching
and school organization.
 We strive to build respectful relationships with our students and their parents, colleagues
and members of the broader community.
 We exercise high levels of ethical and professional behaviour at all times.
 We recognize that our professional growth is vital and continuous.

I look forward to supporting you in every way possible in providing the very
best learning environment for all our students.

JOE KELLY
Principal
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Term Dates 2016
Term 1 Thursday 28 January to 24 March *
Foundation Students begin Friday 29 January
Term 2: 11 April to 24 June
Term 3: 11 July to 16 September
Term 4: 3 October to 20 December
* The first day of Term 1 is a student-free day in all government schools
to allow for appropriate planning to take place for the arrival of students.
Each year government schools are provided with four student-free days
for professional development, school planning and administration,
curriculum development, and student assessment and reporting
purposes. The remaining three student-free days are determined by
each individual school, so these dates will be determined in 2016.

Cranbourne South A to Z Information
ACCIDENTS AT SCHOOL:
As much as we try to avoid them, accidents do happen at school. First aid will be administered as appropriate.
When necessary, (especially with head injuries), parents will be notified of the injury. In extreme cases, where a
parent / guardian or an emergency contact cannot be reached, and medical attention is necessary, an
ambulance will be called.
It is extremely important that current telephone numbers (home, work and mobile) for parents /
guardians and emergency contacts are kept on file in the office. Please notify us immediately if your
contact details change. It is very important that the school is notified about Ambulance Subscription
also.
ADMISSION AND ENROLMENT FORMS:
Children cannot attend Cranbourne South Primary School until an enrolment form is completed and lodged at the
school office. A copy of the child’s birth certificate and immunization form (available through Centrelink) must
also be supplied when lodging the enrolment form.
Please ensure that all details on the enrolment form are kept current by notifying the Office of changes to your
child’s information.

BEFORE AND AFTER SCHOOL CARE:
After and Before School Care is available and is outsourced by Camp Australia.
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Camp Australia uses the school’s Multi-Purpose Room to provide this program. The program commences at 7am
and concludes after school at 6pm. For more information visit the Website www.campaustralia.com.au
ASSEMBLY
Each Sub School Junior, Middle and Senior schedule fortnightly assemblies in the Multi-Purpose Room.
Parents will be informed via Contact the school’s newsletter and Tiqbiz as to times and dates.
The assembly includes singing the National Anthem and participating in, news, sports reports and the
presentation of student of the Week certificates.
BANK:
Tuesday is school banking day.
If you require a form to obtain a coupon book, please contact the Office and an account form will be sent home.
Prep children will be given forms early in Term 1.
BICYCLES / SCOOTERS / ROLLER BLADES:
Children are permitted to ride their bikes to school. Children should bring a lock to school to lock their bikes onto
the bike racks provided. It is the student’s responsibility to take care of their bikes.
The school will not be responsible for the damage to, or theft of a bike, scooter or roller blades. If your child rides
his / her bicycle, scooter or roller blades to school an approved helmet must be worn. Children who refuse to
wear their helmet will be banned from riding to school. Parents will be notified in this circumstance.
Children riding to school must obey the road laws.
BOOK LISTS:
Each year staff prepares a list of materials for your child to use in class throughout the following year. The school
arranges with a company to supply these materials. Information regarding booklists is circulated in Term 4 each
year.
BRINGING MONEY TO SCHOOL:
All money for excursions/camps MUST be sent to school in the school Lopee provided to all students through the
booklist. Fill in the information on the notice and place in Lopee.. Hand the completed Lopee to the class teacher.
The money is then sent to the Office for receipting and banking. Receipts will be sent home soon after. No
money will be accepted after the due date unless prior arrangements have been made.
CAMPS:
Camps are held annually for students in Years 4, 5 and 6. Ample notice is given before these events take place
and there is the option for parents / guardians to pay in instalments.
CANTEEN – SPECIAL LUNCH DAYS:
The school does not have a Canteen however the general store next door offers us lunch orders every day. We
also have Subway/Free Dress day once a month.
CAR PARK:
The staff car park is for staff cars only and is out of bounds for any other vehicle.
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The staff car park is not a safe area for children to walk through on their way home or to meet their parents.
CHILDREN SICK AT SCHOOL:
School is not the place for a child who is unwell.
We seek your support to ensure:



If your child is not well, you keep them at home.
If your child takes ill at school, you will receive a phone call requesting that you collect your child from the
school or for you to make arrangements for your child to be taken home.
All children must be signed out at the Office before leaving the school grounds.
COMPUTERS:
Information Technology is an important part of the educational process. There are computers in all classroom
areas, available for students to facilitate their learning. We also have a Computer Lab that all students attend
once a week with their class teachers. All classrooms are fitted with Interactive Whiteboards...
COMMUNICATION at CSPS: Tiqbiz App:
We are very pleased to announce that CSPS utilises the Tiqbiz app as an additional communication
tool for our school.
We strongly encourage families to follow the prompts to gain access to the Cranbourne South PS box
and select which boxes are relevant to your family. These boxes are password free.
You will then get push notifications and diary events specific to your child, as well as whole school
events.

CURRICULUM DAYS / PROFESSIONAL DEVELOPMENT:
In the school year, there are four pupil-free days for Professional Development. These days are organised by the
Principal and staff in line with DEECD priorities and the school goals. A Reporting Evening will be held in the
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middle of the year. Class teachers and Specialists will report on student progress to parents in the middle and at
end of each school year .We also provide a Getting To Know You session for parents in about week 3 of term 1
to discuss any concerns parents, students teachers may have.
DENTAL HEALTH SERVICES:
The School Dental Service is a service for primary school children and is staffed by Dentists, Dental Therapists
and Dental Nurses.
This service is provided free to families who have Health Care Cards.
For further information contact:
School Dental Service 1300 360 054 (for the cost of a local call)
DISCIPLINE:
Students are encouraged to maintain a standard of behaviour in line with their age and development. Each child
is encouraged to have a positive attitude that will enable them to work in harmony with other students and the
staff at the school.
Emphasis is on respect and self-discipline.
It is important that a partnership exists between the home and school that provides a positive and caring
environment in which children are encouraged to develop and mature.
Cranbourne South Primary School has one school rule, “You shall respect other people and their property”
Inappropriate behaviour will incur a consequence. Penalties or actions will be logical consequences of the
misbehaviour. Some behaviour problems will be dealt with by a discussion with the child.
DROPPING OFF / COLLECTING YOUR CHILD EARLY / LATE:
If you are dropping your child off at school outside normal school times, you must sign the late book at the office,
and your child will be given a “Late Pass” to give to their teacher on entering the classroom.
You will only need this if your child arrives after 10:00am.
If you are collecting your child early from school during the school day, you must fill in the early leaver’s book and
take the pass to your child’s teacher to collect them from their classroom.
DOGS:
For the safety of self and others, dogs are not permitted in the school grounds...
ENROLMENT:
Cranbourne South Primary School is open to children from Foundation to Year Six.
To be eligible for enrolment in Foundation, a child must have their 5th birthday before the 30th April in the year in
which he / she begins school.
All enrolments must be accompanied with the child’s Immunisation form (available through Centrelink) and a
copy of the child’s Birth Certificate.
Enrolment forms are available from the Office.
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If any information changes, it is important that the Office is notified. In the case of an emergency, we
need to be able to contact you or your emergency representative.
If there are custody issues involving your child, we need to have a copy of those custody papers on file.
EXCURSIONS:
Excursions are planned to compliment the various school programs. Cost is always a consideration and parents
will receive ample notice of activities.
FEELING WELCOME:
Cranbourne South Primary School employs an open school policy. If you have a question or concern, please
make an appointment to see your child’s class teacher, Assistant Principal or Principal.
Appointments to see the Principal can be made at the office.
HATS:
Hats must be worn at all times when students are outside during terms 1 and 4.
Hats are $12 and are available in many colours from the School Office.
HEAD LICE:
Parents should continually check their child/children for signs of head lice. Any lice found should be treated
immediately and retreated after 7 days. Other members of the family should also be treated
Information about the treatment of head lice is available from the Office.
School uniform, hat, bedding and toys need to be washed or disinfected.
Please inform the school office so that a notice can be sent home with the other children in the class, alerting
their parents to the presence of head lice in the class.
INFECTIOUS DISEASES:
Refer to the Infectious Diseases Exclusion Table towards the end of this document.
INTEGRATED CURRICULUM:
In our integrated units of work, students participate in a range of activities within the domains of Science, History,
Geography, Technology and Health, in order to explore and develop particular concepts and skills.
JEWELLERY:
Students should not wear jewellery to school. Neck chains, bracelets and rings have the potential to be caught in
clothing and equipment and cause serious injury when children play.
If children have pierced ears then studs or sleepers should be worn.
LEAVING THE SCHOOL GROUNDS:
Children are not permitted to leave the school premises during school hours unless accompanied by an adult. If
your child has an appointment to attend, then he/she must be signed out at the Office before you collect your
child from the classroom.
If someone different is picking up your child, please send a note to the teacher or ring the office.
Ring the school to let us know that you are delayed and we will arrange for your child to wait in the Office.
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At the end of the school day, have a backup plan for your child if you are running late. We advise parents to
instruct their child to either return to their classroom or come to the Office when they haven’t been picked up.
The bell will ring at 3:30 and children remaining unattended in the yard at 3.45 will be brought to the Office.
Parents/emergencies will be contacted.
LIBRARY:
Students are able to borrow using our computerised system with the help of their teacher or a Library assistant.
Students should bring an appropriate bag to protect the book when they travel to and from school.
If your child loses a book we ask that you pay a fee to cover the cost of replacing the book.
LIFE EDUCATION VAN:
The Life Education van visits Cranbourne South Primary School every year.
The cost for each child to attend the Life Education van is paid for through fees and charges at the beginning of
the school year.

LOST PROPERTY:
Please ensure that all of your child’s belongings are labelled so that lost property can be returned to the owner.
The lost property is located in the Gallery. Items that are not collected are washed by PFA and sold for a gold
coin donation.
Items of a valuable or fragile nature should not be brought to school.
LUNCH:
Children need to bring appropriate food to school to eat during the day – a snack to eat at recess time (between
10:40 and 11:10am) and lunch (between 12:50 and 1.00pm). Teachers have a fruit break at about 10am
everyday so if parents can supply a piece of fruit for this time that would be welcomed.
Please explain to your child the difference between the food for snack and food for lunch.
MEDICATION:
If your child requires tablets, medicine or lotion to be administered during the school day it must be prescribed by
a Medical Practitioner and the appropriate form must be completed. Where medicine needs to be measured, an
appropriate cup must be supplied.
All medication is kept in a secure cupboard in the Office and the First Aid Assistant is responsible for distributing
dosages.
Children with asthma, epilepsy or anaphylaxis must have a “Management Plan” completed by their doctor.
We cannot administer any medication without the “Medications” form being completed.
MOBILE TELEPHONES:
Mobile telephones are not permitted at school. The staff will not be responsible for their safekeeping. If you need
to communicate with your child, please ring the office and a message can be passed on.
CONTACT NEWSLETTER / NOTICES:
A newsletter is sent home with the eldest child only child in each family every second Thursday. The newsletter
is an important means of communication from the school to you.
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Notices about events, grade activities and excursions are sent home with the newsletter. Please take the
time to read this information.
All school information is available on the school website www.cranbournesouth.vic.edu.au
Where money is required for an event, it is necessary for you to use the Lopee – one per child, provided to the
students through the Booklist.
If you are ever in doubt about a particular activity or event, please contact the Office or see your child’s class
teacher.
PARENTS ASSISTING AT THE SCHOOL:
We welcome your support at school.
All parents /guardians /relatives and friends who want to assist at school in any capacity must have a
Working with Children Check which can apply for on online at www.justice.vic.gov.au
You need to have a Working with Children Check to help in the classroom, on excursions, and camps, at
swimming, at Working Bees (where the general student population is present),






The School Council is always looking for capable / willing helpers to assist them.
Extra adults are often required for supervising small groups of children on excursions.
During the school week teachers appreciate a helping hand to prepare learning materials for the children.
Let your child’s teacher know if you can help.
Many parents have skills, trades and talents which can be used at school.
Year level teachers may request parents to assist in their classrooms for programs such as Reading,
Developmental Learning, Early Years Literacy and Numeracy etc.

Confidentiality is important. If you have a concern, talk to the class teacher, the Principal or the Assistant
Principal.
When parents / guardians come to the school to help, it is important that you sign in and out in the “Visitors
Book” at the Office – also collect and return a badge. In case of an emergency we need to know who is in the
school so that everyone can be accounted for.
PARENT / TEACHER INTERVIEWS:
Parents are welcome to discuss their child’s progress with the class teacher.
Please make an appointment for a mutually suitable time.
At the beginning of the year class teachers conduct interviews / information sessions.
Whole school interview times occur at the end of second term after reports are sent home.
At the end of the year, teachers will arrange interview times with specific parents / guardians if the need arises.
PARENTS SPEAKING TO TEACHERS:
We ask that parents wishing to speak to a teacher do so before school or after school or at an agreed time. This
is to ensure that the teacher is not disturbed while teaching.
PERSONAL HYGIENE:
Hygiene is very important when children work and play together. Please talk to your child about the correct use
of the toilet, washing hands and having a neat appearance with tidy hair and clean clothing.
PHYSICAL DISABILITIES / MEDICAL CONDITIONS:
If your child has a physical disability or medical condition the school should be notified, please keep the class
teacher / Principal / First Aid Assistant fully informed. We need this information so that the appropriate action can
be taken to cater for the specific needs of your child.
8

SCHOOL ATTENDANCE:
Regular attendance is very important for the total development of your child. Learning progress and social
development is hindered if a child misses a lot of school, but avoid sending your child to school if he / she is ill.
It is a government directive that a note of explanation must be provided when a child returns to school after an
absence. The School Office has forms for you to fill in to make this easier for you if you like.
If your child will be away for an extended time – holidays – please notify the office.

SCHOOL CROSSINGS:
Please ensure that your child uses the flagged school crossings. The crossing supervisors are there to help
children cross safely. It is important that all crossing users follow any instructions given by the supervisors.
Parents must obey all road rules and regulations when driving and parking around the school.
The speed limit around the school boundaries is 40kph.
Don’t forget the Staff Car Park is not to be used to drop off or pick up children.
SCHOOL COUNCIL:
Membership:
Membership of the School Council is open to the people within our school community.
The School Council is a representative group of five parents, the Principal, two staff and one co-opted member.
Elections take place in March of each year, with nomination forms available from the Office. Members are
elected for a two-year term, with half of the positions elected each year.
Office Bearers:
The Principal is the Executive Officer.
The positions of President, Vice President, Secretary and Treasurer will be declared vacant at the Annual
General Meeting each year. Voting takes place at this meeting to elect new office bearers.
Responsibilities:
The School Council, in conjunction with the Principal, is responsible for the development and management of the
school as well as financial management – ensuring the allocation of available resources meet the specific
curriculum and welfare needs of the students.
The role of the School Council is also concerned with the following –









The development of the school goals.
The development of policies within state-wide guidelines.
Overseeing the school’s finances.
Assisting in the selection of the school Principal.
Endorsing the employment of non-teaching staff.
Reporting to the school community.
Developing the buildings and grounds.
Fundraising.

Meetings:
The School Council meets 7 times a year and meetings are usually a Wednesday at 6:30pm.
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SCHOOL NURSE:
The school nurse comes to the school during the year to complete a basic health check for the Prep children.
Parent / guardian consent is required and forms are sent home prior to the visit.
If the nurse has a concern about a child, a written report is given to the parents. Parents / guardians then have
the opportunity to talk to the nurse.
SCHOOL PHOTOGRAPHS:
School photographs are taken during the year. The photographs are reasonably priced and include both
individual and class photographs (with names). If required, family photos (of children attending the school) can
also be taken at this time.
Parents / guardians will be notified before the photographer comes. Parents / guardians are not compelled to
purchase photographs.
SCHOOL TIMES:

The school’s teaching sessions are based on three (3) 100-minute
sessions as follows:

9:00

to 10:40

First session (2 x 50 min)

10:40

to

Morning recess

11:10

to 12:50

Second session (2 x 50 min)

12:50

to

1:00

Lunch

1:00

to

1:50

Lunch recess

1:50

to

3:30

Third session (2 x 50 min)

11:10

Bell times are as follows:

8:50

“Bag” bell

8:57

Music

9:00

First session begins

10:40

End of first session & start of morning recess

11:08

Music

11:10

Morning recess ends & second session begins

12:50

End of second session & lunch-break begins

1:00

Lunch ends and lunch recess begins.
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1:40

“Bin” Bell

1:48

Music

1:50

Lunch recess ends and third session begins

3:30

Final bell

SPECIALIST TEACHER CLASSES:
Various specialist programs operate each day. Classes are allocated times during the week to attend these
programs. Students are able to experience specialised areas of study – Performing Arts, Music, the Arts
(including Drama), Science and Physical Education. Other specialist sessions may be available depending on
the needs of students and the availability of the staff – Reading Discovery
Specialist programs may vary from year to year.
SMOKING:
Smoking is prohibited at all times within the school boundaries – including the school car park. This is a
Department of Education and Early Childhood Development regulation.
STUDENT REPORTS:
A written report for each student is sent home at the end of term 2 and again at the end of the year.
Individual Student Learning Plans may be negotiated with parents / guardians for those students “at risk”.
TRANSITION:
Preschool to Prep:
A Transition program for preschool children operates during term 4. This program enables children to become
familiar with the school routine. Sessions are organised to give potential students the experience of working
through some specialist and class activities – music, art, science physical education.
Information about “Starting School” is available at the end of this document.
Year 6 to Secondary College:
Local secondary colleges arrange visits for our students during their year 5 and 6 years. Information from
secondary colleges – enrolment and the transition process – is passed on to families through Cranbourne South
Primary School.
SUNSMART:
Cranbourne South Primary School has a Sun Smart policy. No Hat, No Play – in Term 1 and Term 4.
TELEPHONE:
The school telephone number is:

(03) 9782 2999

The school fax number is: (03) 9782 2656
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VALUABLE POSSESSIONS:
Ensuring that a child’s valuable possessions are safe at school is difficult. As a general rule, we recommend that
all high cost items – electronic games, CD players, etc. and items with sentimental value – remain at home.
Teachers cannot be held responsible for the safe-keeping of such things and the school will accept no
responsibility for any loss.
WORKING WITH CHILDREN CHECK:
All parents /guardians /relatives and friends who want to assist at school in any capacity must have a
Working with Children Check.
This includes help in the classroom, on excursions, and camps, at swimming, at Working Bees (where
the general student population is present), in the canteen and during lunchtime activities.
The Working with Children Check form available online at www.justice.vic.gov.au the Working with Children
Check is free for people who work in a voluntary capacity, although there is a cost for the photograph.
Volunteers cannot help in the school without completing a Working with Children Check. Please bring your card
to the office where we will take a photocopy of it for our records.

YARD SUPERVISION:
Staff supervise the yard for 15 minutes before and after school and during all of recess and lunch times. In the
first instance, children should make contact with the yard duty teacher if they have a problem in the yard. Yard
duty teachers wear fluoro vests.

DISEASE

PATIENT

CONTACT

Amoebiasis
Campylobacter

Exclude until diarrhoea has ceased.
Exclude until diarrhoea has ceased.

Not excluded
Not excluded

Chicken Pox

Until fully recovered or at least one
week after the eruption first appears.

Not excluded

Conjunctivitis

Until discharge from eyes has ceased.

Not excluded

Cytomegalovirus
Infection

Exclusion not necessary.

Not excluded

Diarrhoea

Until diarrhoea has ceased.

Not excluded

Diphtheria

Exclude until a medical certificate of Exclude family / household contacts until
recovery is received following at least 2 cleared to return by medical authorities.
negative throat swabs, the first not less
than 24 hours after finishing a course of
antibiotics and the other 48 hours later.
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Any child with an immune deficiency or
receiving chemotherapy should be
excluded for their own protection.

Glandular Fever

Exclusion is not necessary.

Not excluded

Hand, Foot and
Mouth Disease

Until all blisters have dried.

Not excluded

Haemophilus type B
(HIB)

Exclude until medical certificate of
recovery is received.

Not excluded

Hepatitis A

Exclude until a medical certificate is Not excluded
received, but not before 7 days after
the onset of jaundice or illness.

Hepatitis B

Exclusion is not necessary.

Not excluded

Hepatitis C

Exclusion is not necessary.

Not excluded

Herpes (cold sores)

Young children unable to comply with Not excluded
good hygiene practices should be
excluded while the lesions are
weeping. Lesions to be covered where
possible.

Hookworm

Exclusion is not necessary.

HIV / AIDS

Exclusion is not necessary unless the Not excluded
child has a secondary infection.

Impetigo

Until sores have fully healed. The child Not excluded
may return provided that appropriate
treatment has commenced and that
sores on exposed skin are properly
covered with occlusive dressings.

Mononucleosis)

(School Sores)

Not excluded

Influenza and the
like type illnesses

Exclude until well.

Leprosy

Exclude until approval has been given Not excluded
by health authorities.

Measles

Until at least 5 days from the
appearance of the rash or until receipt
of a medical certificate of recovery from
infection.

Non-immunised contacts must be
excluded for 14 days from the first day of
appearance in the last case unless
immunised within 72 hours of first contact.

Meningitis

Exclude until well.

Not excluded

Meningococcal
Infection

Exclude until adequate eradication Not excluded if
therapy has been completed.
eradication therapy.

Molluscum

Exclude until well.

Not excluded

Not excluded
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receiving

carrier

Contagiosum
Mumps

Exclude for 9 days or until swelling Not excluded
goes down (whichever is sooner).

Parvovirus

Exclusion not necessary.

Poliomyelitis

Exclude for at least 14 days from onset. Not excluded
Re-admit after receiving medical
certificate of recovery.

Ringworm, Scabies,
Pediculosis ( head lice)
Rubella

Re-admit the day after appropriate Not excluded
treatment has commenced.
Until fully recovered or at least 5 days Not excluded
after onset of rash.

Salmonella, Shigella

Exclude until diarrhoea has ceased.

Streptococcal Infection
(including Scarlett Fever

Exclude until the child has received Not excluded
antibiotic treatment for at least 24 hours
and the child feels well.

Trachoma

Re-admit the day after appropriate Not excluded
treatment has commenced.

Tuberculosis

Exclude until receipt of a medical Not excluded
certificate from the treating physician
stating that the child is not considered
to be infectious.

Typhoid Fever (including
Paratyphoid Fever)

Exclude until approval to return has Not excluded unless considered
been given by health authorities.
necessary by health authorities.

Whooping Cough

Exclude the child for 5 days after Exclude unimmunised household contacts
starting antibiotic treatment.
aged less than 7 years and close child
care contacts for 14 days after the last
exposure to infection or until they have
taken 5 days of a 10 day course of
antibiotics.

Worms – intestinal

Exclude if diarrhoea is present.

Not excluded

Not excluded

Not excluded

INFECTIOUS DISEASES EXCLUSION TABLE:
Erythema Infectious (Slap Cheek) – information regarding this condition is available from the Office.
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UNIFORMS:
It is compulsory for students to wear school uniform at Cranbourne South Primary School.
All garments should be of a plain colour other than those articles with the school logo. Tunics and shorts must
be of an appropriate length.
Students must wear suitable footwear for sporting activities – sneakers rather that elasticised boots. Open-toed
shoes are not permitted as they provide minimal protection for toes.
Our school uniform will be available through Primary School Wear in Hampton Park.
Details are as follows:
PSW Pty Ltd
2 / 10-12 South Link
Hampton Park 3976 Phone 8768 7490
.
YEAR 6 UNIFORM:
An alternative uniform option – students entering Year 6 are able to order and purchase a special windcheater.
If your child is unable to wear their uniform then a note to the teacher, with a short explanation, is
required.

YEAR SIX GRADUATION:
Each year the Year 6 Graduation takes place, in December. This is an official occasion for all Year 6 students
and includes student participation in a light supper and an awards ceremony.

15

